
Equipment

Standard Workstation (Non-PC)
Type/Name Model Description/Other
Table/Desk n/a Will purchase immediately upon declaration of disaster.
Chair n/a Will purchase immediately upon declaration of disaster.
Standard Office Supplies n/a Will place orders, as necessary.
Postage Machine Pitney Bowes Will USPS during recovery if machine is unavailable.
Typewriter Standard Will use for checks if printer is uavailable.
Miscellaneous Equipment/Peripherals n/a Will acquire, as necessary.
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Software

Software Title Version Currently Installed? Description/Other
N/A
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Communications

Device Name Details Description/Other
N/A

Kelly
SAMPLE



Connections

Connection Type Description/Other
Dial-up Line/Telephone (SBC) n/a Backup voice/dial-up line.
Fax Machine/Line Shared Will work with vendor to intall lines/devices, as required.
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